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What is a budget?
A budget is a spending 
plan.

It shows you what 
money you have each 
month, and what you 
are spending.

With a budget you can 
work out if you are 
spending more money 
than you have.

It can help you think 
about ways to save 
money.

It can help you look 
after your money and 
can stop you getting 
into debt.

Debt is an amount of 
money that you owe to 
someone else.



Why should we budget?
Everybody needs 
money to live. We need 
it to buy food and 
clothes and to pay our 
bills.

We also need it for the 
things we like to do, 
such as going to the 
cinema, meeting our 
friends or going on 
holiday.

But we all need to keep 
an eye on what we 
spend. Sometimes you 
can spend more money 
than you have coming 
in. When this happens, 
you can get into debt.

A budget can help you 
stay out of debt.



How do you make a budget?

To make a budget, you 
need to know two 
things:
1. How much money 
you have each month,
such as

  gives you.

2. How much money 
you spend each 
month, such as

  

  
  



If you have a bank 
account, your bank 
statements will show 
you what money comes 
in each month. It will 
show what your regular 
bills are, and when you 
have taken money from 
a cash machine.

Add up all the money 
you have each month.

Then add up all the 
money you have going 
out each month.

Take away the money 
you have going out from 
the money you have 
coming in. Use a 
calculator if you need 
to.



Work out your budget
You can use the next three pages to work out a 
budget of your own.

On this page write down all the money that you get 
each month. On the next page, write down all the 
money you have to spend each month. If it’s hard 
to remember everything, you can ask someone to 
help you.

If you pay for something each week, like your 
shopping, multiply the amount by 4 to get the 
monthly amount.
For example, if your shopping is £25 a week, it is £100 a month 
because £25 x 4 weeks = £100

Benefits

Job

Other such as money my family gives me

Other Any other money I get each month

Money I get every month

Total     =Add everything up

£

£

£

£

£



Total    =

Add these up too.
Then turn over the 
page to work out 
your budget.

Food

Mortgage or Rent

Gas

Electricity

Water

Council Tax

Phone and Internet

TV License

Mobile Phone

Money I need to spend each month

Hobbies and Going Out

Travel

Other such as house insurance or a loan

Clothes and Shoes

£

£

£

£

£

£

£

£

£

£

£

£

£

£



Working out your budget

Use a calculator to work 
out your budget.

You need to do a take 
away sum.

The answer is how 
much spare money you 
have each month.

If the calculator gives a 
‘-’ (minus) before the 
number, it means you 
are spending more than 
you get. It means you 
will have to think about 
ways to spend less.

Money going out£

= £

Money coming in£

take away–



If the money going out 
is less than the money 
coming in, you will have 
a few pounds left over 
each month.

This is a good thing. It 
means that you can 
treat yourself to 
something nice each 
month, like a posh meal 
or a new DVD.

You could decide to 
save the spare money 
each month. After a 
while you could have 
enough for something 
very special, like a 
holiday.

What now?



If you spend more 
money than you have, 
you will get a ‘minus’ 
figure when you do the 
take away sum.

Our booklet on debt has 
lots of ideas to help you 
do this.

On the next page, we 
have given some 
names of groups and 
websites that can help 
you if you need more 
advice with budgeting.

This is not so good. It 
means that you might 
get into debt. It means 
that you have to think 
about how to save 
money and cut down on 
your spending.



Help with Budgeting
These groups can help you look after your money. They 
can give you help and advice if you get into debt.

Money Advice Service
www.moneyadviceservice.org.uk  Money Advice Service 
offers free advice on their website. You can find out about 
budgeting, benefits and many other topics.

Citizens Advice Bureau
www.citizensadvice.org.uk/bradfordandairedalecab.htm  
The Citizen’s Advice Bureau help people with all sorts of 
problems. If you live in Bradford, you can get help with 
debt by calling
01274 758 047

Step Change
www.stepchange.org  Step Change is a charity that helps 
people with money problems. Call their free advice line on
0800 138 1111

My Money Steps
www.mymoneysteps.org  My Money Steps have a free 
advice service that you can call. To speak to someone, 
ring
0800 808 4000
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